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The WRRB will follow workplace safety and public health requests and recommendations given by the Chief Public Health Officer for the Northwest Territories regarding public health risks.

The Executive Director will use the most current information from the Government of Canada, the Government of the Northwest Territories (GNWT), and from the Chief Public Health Officer for the Northwest Territories to determine when actions will be taken in response to a public health risk.

On March 18, 2020, the Chief Public Health Officer declared a public health emergency in response to the COVID-19 Pandemic. On May 15, 2020, the NWT entered Phase 1 of the Emerging Wisely Plan, and on June 12, 2020 the NWT entered Phase 2. The GNWT’s Emerging Wisely Plan outlines a phased approach to slowly lifting restrictions on residents, businesses, and society in the Northwest Territories. 
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WRRB Staff began working from home when a public health emergency was declared in the Northwest Territories, including in Phase 1 of the Emerging Wisely Plan. WRRB Procedure for this is outlined in the WRRB Epidemic Disease Initial Response Plan.

As measures from the Emerging Wisely Plan were fully implemented and there were no active cases of COVID-19 in the NWT, the NWT entered Phase 2 of the Emerging Wisely Plan, permitting a relaxation of some protective measures. The WRRB office will be able to open to WRRB staff in Phases 2 and 3 of the public health response, following the mitigation measures outlined in this document. This document was created with input from all WRRB staff. The WRRB office will remain closed to the public during the public health emergency.

All Staff have the right to refuse unsafe work by reporting to the Executive Director during regular staff check-ins. No staff are required to come to the office to work during the Public Health Emergency and can work from home. Should the Public Health Emergency end, all Staff will be required to return to work. However, Staff may request to work from home following the end of the Public Health Emergency, on a case-by-case basis.
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A Workplace Risk Assessment was completed in consultation with Board Staff and is attached as Appendix A. Workers’ Safety & Compensation Commission (WSCC) NT provided the Risk Assessment as a tool for employers to identify what safety measures and procedures need to be in place to reopen and safely run a workplace. 
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The hazards and control methods listed below are intended to protect WRRB Staff through their work at the WRRB Office. Hazards and controls for Board Staff and Board Members at in person Board Meetings will be separately outlined in the future Appendix B: Board Meetings During a Public Health Emergency.

WRRB procedures for Phase 1 of the Emerging Wisely Plan are covered in the WRRB’s Epidemic Response Plan, which includes cancelled board meetings and working from home. 
In Phase 4, when either a vaccine is broadly available for use in the NWT or an effective treatment is established, this plan will not longer be active as the NWT will no longer be in a Public Health Emergency. 
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	Hazard
	Phase 2 Control Methods
	Phase 3 Control Methods

	Board Staff
	Work from home two days a week. Minimum 2-meter distance at all times between staff when in the office. 
	Work in office each day. Maintain 2-meter distance at all times between staff. 

	Board Members
	Minimize Board Meetings when possible. In-person meetings will be held off site. See Appendix B for Board Meeting control methods.
	Minimize Board Meetings when possible. In-person meetings will be held off site. See Appendix B for Board Meeting control methods.

	Non WRRB Colleagues 
	Online Meetings, Emails, Phone Calls
	Online meetings, emails, phone calls. Small meetings (maximum 6 people) can be held in the board room, maintaining 2-meter distance between persons. Guests must follow other hazard control methods as identified in the plan.

	General Public
	Office closed to the public. Doors are locked.
	Office closed to the public. Doors are locked
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Generally, in Phase 2, objects or parts of objects touched by a person should be sanitized, and hands should be washed, after contact with that item. In Phase 3, it will only be necessary to clean your hands after touching a shared object or surface. Routine cleaning of all objects in the office will persist through both Phase 2 and Phase 3. 

	Hazard
	Phase 2 Control Methods
	Phase 3 Control Methods

	Shared Printer/Copier
	Limit touch of printer when possible (scan and print via touchless). Clean the surfaces of the device that you touch with disinfectant after every use. Wash your hands after using the printer/copier.
	Limit touch of printer when possible (scan and print via touching less). Wash your hands after using the printer/copier.

	Shared electronics (Remotes, conference phone)
	Limit sharing of devices. Clean shared devices after use and wash your hands. Wear gloves when using shared touch screen devices that cannot be disinfected.
	Limit sharing of devices. Wash hands after use. Wear gloves when using shared touch screen devices that cannot be disinfected.

	Paper Shredder
	Limit touch of the paper shredder when possible (leave it on and insert paper without touching the machine). Clean the surfaces of the device that you touch with disinfectant after every use. Wash your hands after using the shredder if you touched it.
	Limit touch of the paper shredder when possible (leave it on and insert paper without touching the machine). Wash your hands after using the shredder if you touched it.
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In both Phases 2 and 3, Staff are not permitted to share desk spaces. If Staff need an object from another desk space, it must be sanitized before it is shared. 

	Hazard
	Phase 2 Control Methods
	Phase 3 Control Methods

	Washroom
	After use, clean the toilet handle, toilet paper holder, sink taps and dials and anything else you have touched. Wash your hands before leaving the washroom
	Wash your hands after using the washroom.

	Fridge
	Minimize use of the fridge. Do not touch another person’s food. Food must be in packaging and not loose edible portions. Clean the fridge door after contact. Wash your hands after touching the fridge.
	Do not touch another person’s food. Food must be in packaging and not loose edible portions. Wash your hands after touching the fridge.

	Dishes/Cutlery/Cups
	No sharing of dishes, cutlery, or cups. Keep a set at your desk and wash after each use. Do not leave dirty items for others to clean. After washing, sanitize areas of the sink or counter that you touched.
	No sharing of dishes, cutlery, or cups. Keep a set at your desk and wash after each use. Do not leave dirty items for others to clean. After washing, sanitize areas of the sink or counter that you touched.

	Front Door
	The front door to the office will remain locked. Wash your hands after touching doorknobs. Doorknob to be sanitized after use.
	The front door to the office will remain locked. Wash your hands after touching doorknobs.

	Coat Closet
	Avoid use of shared coat closet by keeping personal items near your desk.
	Avoid use of shared coat closet by keeping personal items near your desk.

	Kettle, Coffee Grinder and Coffee Pot
	Kettle and coffee pot handles and other parts must be cleaned after each use. Clean hands after use.
	Kettle and coffee pot handles and other parts must be cleaned after each use. Clean hands after use.

	Water Cooler
	Prior to use, a cup/mug/water bottle must be washed. All parts must be cleaned after each use. Clean hands after use.  
	Prior to use, a cup/mug/water bottle must be washed. All parts must be cleaned after each use. Clean hands after use.  

	Toaster Oven/Microwave
	Touched areas of the toaster oven/microwave must be cleaned between each use. Wash your hands after use.
	Wash your hands after use of the toaster oven/microwave.

	Compost Bucket
	Touched areas of the compost bucket must be cleaned after each use. Clean hands after use. Bucket must be emptied once a week.
	Wash your hands after use of compost bucket. Bucket must be emptied once a week.

	Recycling Centre
	Touched areas of the recycling containers must be cleaned after each use. Clean hands after use. Recycling must be emptied every two weeks.
	Wash your hands after use of the recycling centre. Recycling must be emptied every two weeks.

	Dish Cloth
	Disposable J-Cloths will be used for washing dishes. Wash hands after use of dish cloth. Cloth must be replaced every two days.
	Disposable J-Cloths will be used for washing dishes. Wash hands after use of dish cloth. Cloth must be replaced every two days.
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In Phase 2, high touch areas of the office will be cleaned 2 times a day (1:00 pm and 4:45 pm). This is in addition to cleaning due to use or contact. 

In Phase 3, high touch areas of the office will be cleaned 1 time a day (4:45 pm). This is in addition to cleaning due to use or contact.

There will be a log posted online where staff can initial and date/time when cleaning has occurred. See Appendix D for the routine cleaning list and log.

Cleaning must employ a disinfectant listed on Health Canada’s list of approved products. It is recommended paper towel and a disinfectant be used whenever possible, to minimise use of disposable disinfectant wipes, which are difficult to acquire. 

In Phase 3, a contractor wearing a mask is permitted to complete any portion of the routine cleaning list. 
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Before working in the office for the first time, each Staff member must complete the WSCC document ‘Covid-19 Worker Hazard Assessment’, printed as Appendix E in this document. Each completed Assessment must be submitted to the Executive Director who will store the files.

If there are uncontrolled hazards in the workplace identified through the Hazard Assessment, the Executive Director will work with staff to control the hazards. 
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If any WRRB Staff perform work at another jobsite (not their homes), another Worker Hazard Assessment must be completed (Appendix E). Fieldwork, such as the Boots on the Ground program, must have its own plan to ensure the safety of WRRB Staff.

Completed Worker Hazard Assessments must be submitted to the Executive Director.
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WRRB Staff will follow the GNWT Document “Ground Vehicle Safety Guidelines and Checklists,” which is attached as Appendix C, for travel in a shared vehicle. The Board will provide staff with the required PPE. 
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Board Meetings will be cancelled, delayed, and shortened wherever possible. If a Board Meeting must occur during the COVID-19 Pandemic, Appendix B will be followed to permit as safe a meeting as possible.

[bookmark: _Toc61874085]Reversion of the Public Health Emergency	

If the Emerging Wisely Plan reverts to Phase 1, WRRB staff will work from home until the NWT is in Phase 2. Reversion from Phase 3 to Phase 2 will require Staff and Board Members to follow the hazards and mitigations table for the Phase they are currently in. 
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If you believe you have been exposed to COVID-19 or are in close contact with someone who believes they may have been exposed, do not come into the office and call the Yellowknife Public Health Clinic for advice on how to proceed. Inform the Executive Director of your suspected exposure.
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Staff are required to read this Exposure Control Plan before they are permitting to resume work in the WRRB office. 

Additional training includes viewing the following:
· Healthy Respiratory Practices https://www.hss.gov.nt.ca/sites/hss/files/resources/healthy-respiratory-practices.pdf

· Social Distancing https://www.gov.nt.ca/covid-19/en/services/social-distancing
· Non-Medical Mask Use https://www.canada.ca/en/public-health/services/publications/diseases-conditions/covid-19-safely-use-non-medical-mask-face-covering.html
· Mental Health and Social Distancing https://www.gov.nt.ca/covid-19/en/mental-health

[bookmark: _Toc61874088]Short Term Monitoring

Every two weeks from when the WRRB office reopen, Staff will have a meeting to discuss the implementation of this plan. Discussions will include:

· Do all workers understand the administrative processes and procedures?
· Are administrative procedures being followed? If not, why not?
· Are the current methods for separating workers from potential exposure working? If not, how
can they be better?
· Is personal protective equipment functional, and does everyone understand how to use it correctly? If not, what is needed or what changes should be made?
· Has the training met the needs for the workers? Is there other training they need?
· Do workers have any concerns? Have they identified new sources of exposure to the virus? Ask
them what processes and procedures are working or not working for them?
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Board meetings will be held in-person in Yellowknife only during Phase 2 and 3. Virtual options will be provided for attendance. Meetings will be kept as short as possible to conduct business but keep Members safe.

Travel from communities will be via air charter or scheduled flight, depending on existing Covid-19 protocols at the time. Travel days will be no more than one day prior to or after the meeting date(s). Members will be provided accommodations, as per the WRRB’s Operating Procedures Manual.

Board meetings will be held off site from the WRRB board room during Phase 2 and 3. The meeting space must be large enough to follow Covid-19 protocols. 

Microphones must be provided to allow distancing but ensure adequate hearing. Interpreters must be provided sound booths to ensure distancing.

Members must wear masks until seated at their table. Masks and hand sanitizer will be provided. Staff that assist Members with their tablet must wear masks and gloves.

Catering, including coffee service and food, must be individually packaged. 

Guests will attend in-person or via a virtual option. If attending in-person, the guest must distance and wear a mask.
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	Checklist

	Date/Time
	
	
	
	
	
	
	
	
	

	Front door handles, door push area
	
	
	
	
	
	
	
	
	

	Bathroom door handles, door push area
	
	
	
	
	
	
	
	
	

	Bathroom sink, faucet and taps
	
	
	
	
	
	
	
	
	

	Toilet activator
	
	
	
	
	
	
	
	
	

	Toilet paper holder
	
	
	
	
	
	
	
	
	

	Kitchen sink, faucet and taps
	
	
	
	
	
	
	
	
	

	Dish soap 
	
	
	
	
	
	
	
	
	

	Kitchen counter
	
	
	
	
	
	
	
	
	

	Kitchen handles
	
	
	
	
	
	
	
	
	

	Microwave/toaster oven
	
	
	
	
	
	
	
	
	

	Fridge
	
	
	
	
	
	
	
	
	

	Recycling Centre
	
	
	
	
	
	
	
	
	

	Compost bucket
	
	
	
	
	
	
	
	
	

	Printer
	
	
	
	
	
	
	
	
	

	Shredder
	
	
	
	
	
	
	
	
	

	Conference Phone
	
	
	
	
	
	
	
	
	

	Board room door handle
	
	
	
	
	
	
	
	
	

	Board chairs
	
	
	
	
	
	
	
	
	

	Board table
	
	
	
	
	
	
	
	
	

	Board kitchen sink, faucet and taps
	
	
	
	
	
	
	
	
	

	Board kitchen counter
	
	
	
	
	
	
	
	
	

	Board kitchen handles
	
	
	
	
	
	
	
	
	

	Quiet room door handle
	
	
	
	
	
	
	
	
	

	Quiet room chairs
	
	
	
	
	
	
	
	
	

	Quiet room table
	
	
	
	
	
	
	
	
	

	Light Switches
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https://www.wscc.nt.ca/sites/default/files/documents/COVID-19%20Worker%20Hazard%20Assessment%20-%20EN%20fillable.pdf
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GROUND VEHICLES SAFETY
GUIDELINES AND CHECKLISTS

Although travel in vehicles should be kept to a minimum, there are obvious operational
needs that require the continued use of vehicles. The following considerations apply to
FMD personnel for all ground vehicles (e.g.,fleet cars and trucks, cube vans, rentals).

Considerations and checklists apply to all personnel, including non-FMD personnel on
wildfire business. Speak with your supervisor/manager for additional informati

PREVENTION

« Anyone entering an FMD facility or vehicle must wear an ENR issued mask.
«  Proper hygiene procedures should be adhered to (refer to GNWT Healthy
Respiratory Practices poster):
© Wash hands often with soap and water or alcohol-based (70% or more) hand
‘sanitizer.

o Avoid touching your eyes, nose or mouth.
© Sneeze/cough into a tissue or the bend of your arm and wash/sanitize ensure
hands after.
* Donot share food or drinks.
* Inform Fire Clerks and dispatchers of travel itinerary and vehicle occupants in the
event of exposure while travelling.
* Wear disposable gloves when refueling at gas stations.
le (driver and passengers).
vehicles. They must be worn if more than

one (1) occupant in vehicle.

 Wash masks in washing machine at hot temperatures before wearing agai

© Put used masks in a clean plastic bag - do not mix clean and dirty face coverings
in the same bag.

————— Page1-May6,2020
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PASSENGER GUIDELINES

For the purposes of COVID-19 spread prevention and wildfire operations, all crews are
considered a “unit” and will work to ensure they minimize contact with others outside

-ﬂd‘/ =

of their unit as much as possible.

Only essential passengers on board.

Crews can travel as a complete unit in a vehicle

All other wildfire personnel will be restricted to two (2) people per vehicle
Only essential personal belongings and equipment onboard.

Disinfect personal items or when there are suspected symptoms.

Keep items outside of the passenger compartment.

Wear disposable gloves if handling belongings other than your own.

Stops at public locations should be minimized.

Physical distancing (6 feet/2 metres) continues outside of the vehicle.

No eating and drinking within the vehicle.

Frequent stops at roadside locations are encouraged to allow for nutrition breaks
(ote: this may add time to travel).

CLEANING/DISINFECTING

Surfaces frequently touched by hands are most likely to be contaminated. It is not
known how long the virus causing COVID-19 can last on surfaces but early evidence
suggests it can live for hours to days. Household or commercial disinfectants and
cleaning products are effective against influenza viruses.

« if household or commercial disinfectant cleaning products and paper towels are
not readily available, hard surfaces can be wiped down using a mixture of 1 part
bleach and 9 parts water.

 Wipe down with the bleach solution and allow to air dry for 3 minutes prior to
use.

«  Ensure proper ventilation while using bleach (open window, doors etc.).

———— Page2-May620200
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USPECTED SYMPTOMS

Drivers: ensure proper disinfecting procedures are followed before and after
using the checklist below.

O Ensure all garbage is disposed prior to cleaning even if the vehicle is assigned
toyou.

O Use disposable gloves while cleaning.

O Concentrate on places where most contact occurs:

O Door handles DlKey fob

O Dashboard O Rearview mirror
O Seat belts O signals

O Inside door buttons D Touchscreens
O Handles and grab handles DOother

O Exterior touch points such as door handles
O Steering wheel and controls (shifter, wipers etc.)
O Do not spray products directly onto electronic screens.

If you develop symptoms or your symptoms worsen, self-isolate and call a health care
provider:

Yellowknife: 867-767-9120, or book online at www.nthssa.ca/appointments
Inuvik: 867-490-2225

Fort Smith: 867-621-2233 or 867-872-0562

Hay River: 867-874-7201 (between the hours of 08:30 and 16:30)

= After hours call Emergency department at 867-874-8050

All Other Communities call your local health centres: wwu.hss.gov.nt.ca/health-centres.
If your symptoms are severe (ie. shortness of breath) call 9-1-1.

Community:
Health Centre Number:

———— Page3-May620200
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COVID-19 WORKER HAZARD ASSESSMENT

As a worker, you must perform a hazard assessment at the work site BEFORE WORK BEGINS.
“This assessment (often called a Field Level Hazard Assessment) uses information only available at the
‘work site to identify what at the site can hurt you or make you ill and how you wil protect yourself.

£ AN eI

@ atepraler BoeAC

‘The COVID-19 virus spreads from person to person and from contaminated surface to person. Your
employer must put controls in place, including training you on safe work practices that will protect you.
Everyone must follow Public Health directives.

See WSCC web page COVID-19 Resources for information on:

« COVID-19 control measures « what PPE you need
o general safety precautions « where, when, and how to use a mask
Worker Name: Supervisor Name: Date:

Company Occupation/Trade: WorkSite:

If you cannot answer all of these questions, do not begin work and bring the concerns to your supervisor.

How you will manage for exposure to COVID-19
‘What s the reporting process i you are exposed at work?

What work tasks put you at risk?

How has your employer trained you on the hazards and controls?

How will you protect yourself at work?

‘Are there any situations where the hazard controls might not be fully effective?

‘What is the process for sanitizing?

‘What is the process and schedule for disinfecting areas and ftems?

‘What are the safe work procedures and practices?

What PPE are you required to wear?

What

ing have you received on the use and care of PPE?

T have reviewed and understand my employer's Workplace Risk Assessment for my workplace.
Date reviewed

List further hazards and controls that are not captured in the employer’s Workplace Risk Assessment
Hazards that leads to exposure. Control Methods.

= Keepa copy for your records and provide a copy t0 your Supervisor.
« Review regularly, and update when hazards and conditions change.

YYou do not need to submit this to WSCC. Keep at the worksite for reference and review.





image1.png




image2.png




